Good Moodle Guide 2020/21
This guide is provided to assist academic staff in creating well-designed Moodle modules and to offer more consistency in the student experience of Moodle.
It considers Moodle as the online work space where students access:
•
•
•
•
•
•

Teaching content such as lecture notes/slides, KentPlayer recordings, core reading, Copyright Licensing Agency (CLA) articles, web links and media
files.
Quizzes (formative and summative) and e-submission of coursework.
The relevant online Module Evaluation Surveys (EvaSys).
Links to relevant school-level information, for reference.
A copy of the Module Guide/Handbook.
Assessment preparation resources, including one or more exemplars of past assessments (exams and/or coursework) alongside answer keys for
exams and feedback providing a rationale for the mark achieved.

The module summary, assessment submission and assessment good practice sections are common, followed by three alternate layouts for teaching content.
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Module Summary

Module title with module code, followed by
synopsis.

Key information includes anything specific
to the module.

Module specific resources.
Posts made in Announcements will be
emailed to all students on the module.
Module Guide / Handbook is consistently
named.
Contact details for convenor and teaching
staff, office hours may include times you
can be contacted virtually (via Teams).
Lecture recording in this module page
should be edited to list which lectures will
be recorded, including any online teaching
sessions.
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Assessment submission

Assessment submission information is found
within a dedicated section.
1. Refer students to the how-to guides on the
e-learning website.

Coursework tasks with due dates, where to
submit and how feedback will be given.
Ensure Turnitin inbox settings and
information provided to students is in line
with the University’s Turnitin Policy
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Good practice resources

Information on how the good practice
resources will be used in the module.
•
Information on how the assessment
examples relate to the assessment for the
module.
•

Instructions on how to access and complete
the past paper, including links to marking
rubrics.
•

Anonymised example of a marked essay
uploaded into the module, where
applicable.
•
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Teaching Section
Content by week: each week has its own section

•

Each week’s section has a short
introduction.
Use the reading list system. You can link to
the whole list or individual items.
Use the CLA scanning tool to request
scanned articles, allowing 6 weeks’ notice.
Check lecture slides and notes for copyright
issues.
When creating new Word documents or
PowerPoint presentations, use the
accessibility guidelines and act upon any
feedback provided by Blackboard Ally.
Formative quizzes – state they are formative
and how they should be used. Quiz guidance
is available on the e-learning website.

1.
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Content by topic: each topic has its own section

•

Descriptive file names and labels help
students navigate.

Consider the use of KentPlayer.
Recordings can be audio only and can be
added as resources to individual sections.

Videos from Box of Broadcasts can be linked
to individually.
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Content by type. All lectures, readings, links have their own section.

Any file or other content below a heading is indented to
show the hierarchy.

Headings need not be the same in each section, but should
be clear.
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Guidance: Taught Modules
For consistency and ease of navigation the following are considered best practice.
Top section: include general module information here.
•
•
•
•
•
•
•

Ensure accurate module title, code and brief synopsis.
Key information: note any specific requirements students should be aware of.
Upload Module Guide/Handbook. Complete, accurate module level information for the student should be here. Select only those elements to display on the
Moodle page itself which provide context and ease of navigation to the student when engaging with the content.
Consider using Announcements to communicate information to your students. If doing so, ensure students are aware.
Contact details for convenor and teaching staff (to be agreed with those staff), including how students can contact you online.
A link to the Reading List for the module will be added automatically.
Information on how lecture recordings will be used in the module.

Assessment section: make assessment requirements clear and accessible in one place.
•
•
•
•
•

Coursework tasks with due dates, place to e-submit (Turnitin or Moodle Assignment) and how feedback will be given (e.g. if using Feedback Studio).
Assessed Quiz – only put summative assessment in this section.
Submission inbox settings and information provided to students is in line with the University’s Turnitin Policy
Link to/upload any relevant module docs e.g. marking/assessment criteria (if required).
Refer students to ‘How to guides’ in News and Support on the front page of Moodle.

Teaching section: Make your design clear. Organise by either weeks, topics, or content type.
•
•
•
•
•
•

Use descriptive file names and labels to help students navigate easily.
Use the Reading List system, and design it to fit with the organisation of your Moodle module. You can link to the whole list, to sections or to individual items.
Use the CLA scanning tool to request scanned articles and allow at least 6 weeks’ notice.
Check your lecture slides/notes for copyright compliance.
When creating new Word documents or PowerPoint presentations, use the accessibility guidelines and act upon any feedback provided by Blackboard Ally.
Consider use of KentPlayer. Full video or audio and slides only, for key lectures or revision sessions. Each module has a specific page in the top section to explain to
students which lectures will be recorded.

Links to other files e.g. You Tube, Box of Broadcasts (BoB) or media files can be included.

If you require any further help, please refer to the guides on the e-learning site or contact your Faculty Learning Technologist (FLT) using the contact details
on our website.
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