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MODULE SPECIFICATION TEMPLATE

1 The title of the module
 ELM501 - Personal Skills 2 – Personal Development
2 The Department which will be responsible for management of the module 
School of Advanced Technician Engineering
3 The Start Date of the Module  Sept 2009
4 The number of students expected to take the module    20
5 Modules to be withdrawn on the introduction of this proposed module and consultation with other relevant Departments and Faculties regarding the withdrawal

6 The level of the module 
Intermediate [I]
7 The number of credits which the module represents  15
8 Which term(s) the module is to be taught in (or other teaching pattern)  Both semesters
9 Prerequisite and co-requisite modules
Personal Skills 1
10 The programmes of study to which the module contributes   Foundation Degree and HNC in Electronic, Electrical, Mechanical, Manufacturing and Plant & Process Engineering.
11 The intended subject specific learning outcomes and, as appropriate, their relationship to programme learning outcomes

1) Analyse and plan own personal and professional development 
2) Engage in actively representing and promoting a positive image of construction
3) Compare and critically analyse differing arguments and theories

This Module is included in the programme to specifically focus upon personal development and further development of intellectual skills.  Therefore these learning outcomes directly relate to the listed programme learning outcomes B Intellectual Skills and D Transferable Skills of the above programmes.
12 The intended generic learning outcomes and, as appropriate, their relationship to programme learning outcomes.
1) Demonstrate independent and self-managed learning to identify own personal strengths and weaknesses and formulate strategies for improvement and identify and work towards targets for personal, academic and career development. Work autonomously in a self-directed manner, thereby developing the practices of reflection and of lifelong learning.
2) Analyse, synthesise, evaluate and summarise information critically, including prior research 
3) Recognise and use subject-specific theories, paradigms, concepts and principles to develop arguments and discussion.

4) Present quantitative and qualitative information, together with analysis, argument and commentary, in a form appropriate to the intended audience, including appropriate acknowledgement and referencing of sources;

These learning outcomes directly relate to the listed programme learning outcomes B Intellectual Skills and D Transferable Skills of the above programmes
13. A synopsis of the curriculum

· Personal Development Planning:  SWOT analysis, personal goals and training needs; reflection, reflective journals, reflective practioners, concept of the professional, codes of ethics, personal and professional attributes, production of a personal development plan.

· Promoting Construction; representing an agreed group, industrial, academic, educational, professional institute;  meetings, marketing/promotional events, networking, presentations to student groups; planning organising activity/event.

· Critical analysis: formulating critiques and arguments from given topic using set texts and other researched sources; identification of bias and errors in reasoning, leading of reader towards biased views.

14. Indicative Reading List 

Adler H (1995)

The Right Brain Time Manager: Practical
Ways to maximise your time and 




revolutionise your life



Piatkus
Hall L & Marsh K (2000)
Professionalism, Policies & Values

University of Greenwich

Huff D  (1994)

How to Lie with Statistics   

Ingliss J & Lewiss R (1992)
Clear Thinking




London: Nat. 











Extension College

LeBlane J (1998)

Thinking Clearly – A guide to Critical Reading
London: Nerton 

Paul R & Elder L (2001)
Critical Thinking – Tools for taking charge of your Learning and Your Life.










New Jersey: Prentice Hall
Moon J (1999)

Reflection in Learning and Professional Environment: Theory and Practice 










Kogan Page
Schön, D (1991)

The Reflective Practioner: How Professionals think in action.











Aldershot
Weston A (2000)

A rulebook for Arguments – 3rd Ed


USA: Hackett

SET BOOK FOR THIS MODULE:

Mackenzie D  & Wajcman J (1999)
The Social Shaping of Technology – 2nd Ed
OU Press

The University of Kent Unit for Enhancement of Learning and Teaching includes Personal Development Planning within it’s on line support facility.

15. Learning and Teaching Methods, including the nature and number of contact hours and the total study hours which will be expected of students, and how these relate to achievement of the intended learning outcomes

This tutorial-based module focuses upon two aspects of development, personal development and intellectual development.  The personal development uses the theme of the professional and inducts students into a reflective approach to monitor, plan and review their career goals.  Intellectual skills are developed through the critical analyses skills introduced in Personal Skills 1.  Using a given topic students need to select key views, formulate own arguments and identify the ways authors mislead readers.
Students will be expected to spend 150 hours of study which will be apportioned as follows:

· 47 contact hours including: lectures/group tutorials on key themes, professional development planning to explain the content,  given topics, set books recommended reading and assignment briefs; individual one-to-one tutorials as scheduled appointments to clarify requirements, deadlines, agree criteria, monitor and review progress, give feedback for improvements, support and study guidance. 

· 15 hours representing industry and promotional activity
· 88 hours private study.

16. Assessment methods and how these relate to testing achievement of the intended learning outcomes.

The module, based as it is on skill development, requires a formative approach to allow regular monitoring and reviewing of progress with continual support and feedback. Subsequently there is no end of module assessment, rather the coursework will be planned and weighted according to the nature of the learning outcomes. The two assignments (SLO 1 30%) and (SLOs 2 & 3 70%) are listed below.
SLO1 will be assessed through the compilation of a personal development plan which will include evidence of the professional values and how reflection has contributed to the process (30%)

SLO2 involves students in demonstrating their networking and contribution to promotional events or activities which can be in a number of forms i.e. meetings, seminars, open events, running activities and
SLO3 will be assessed through an extended essay that shows understanding and skill of working arguments, researching, critically analysing and presenting to an appropriate academic standard.  The inclusion of an oral presentation/discussion may be added to check authenticity and understanding (70%)

The Generic Learning Outcomes will be apportioned as appropriate to each assessment component.

	Subject Specific Learning outcomes
	Assessment Criteria

	1) Analyse and plan own personal and professional development 

2) Engage in actively representing and promoting a positive image of construction

3) Compare and critically analyse differing arguments and theories


	· Complete a SWOT analysis
· Identify own personal goals and training needs

· Reflect upon own learning skills, knowledge, and achievements.

· Explain the concept of professionalism

· Evaluate own value base to identify both personal and professional standards.

· Produce a personal development plan to map own education and vocational routes and specific skills, knowledge and personal attributes that are to be developed

· Show evidence of individual involvement in representing a particular construction group
· Contribute to the organisation, management and presentation of a promotional activity or event.

· Summarise and compare main arguments from different texts

· Critically analyse published accounts for bias errors in reasoning and  leading texts
· Develop own critical view of arguments posited

	Generic Learning outcomes
	

	1) Demonstrate independent and self-managed learning to identify own personal strengths and weaknesses and formulate strategies for improvement and identify and work towards targets for personal, academic and career development. Work autonomously in a self-directed manner, thereby developing the practices of reflection and of lifelong learning.

2) Analyse, synthesise, evaluate and summarise information critically, including prior research 
3) Recognise and use subject-specific theories, paradigms, concepts and principles to develop arguments and discussion.

4) Present quantitative and qualitative information, together with analysis, argument and commentary, in a form appropriate to the intended audience, including appropriate acknowledgement and referencing of sources;


	· (Assessment criteria are same as for SLO1)
· Select  relevant key points and ideas from a range of sources
· Classify selected information according to its value and suitability
· Include arguments from at least 2 sources
· Formulate and develop a minimum of 2 arguments to show critical analysis and own judgements

· Compile and select information into an appropriate structure for the intended reader
· Present findings in a suitable academic form, style and language in order that the intended information is communicated clearly and effectively

· Include references to at least 2 theoretical sources to support argument


17 Implications for learning resources, including staff, library, IT and space 
This module will be taught by appropriately qualified full time lecturers from Mid Kent College who have experience in delivering these topics.

All the items stated in the Indicative Reading List are available at the Horsted Centre, Learning Resource Centre IT suites which all allow Internet, On-line T.I. Onestop Technical Index Facility are also available for students to book as required.  In addition the Department boasts its own IT/AutoCAD suite which is incorporated in the programme operation.  The teaching accommodation is adapted for teaching Personal Skills classes.  UELT at the University offers a package and support for Personal Development Planning which can be accessed on-line by students.
18 A statement confirming that, as far as can be reasonably anticipated, the curriculum, learning and teaching methods and forms of assessment do not present any non-justifiable disadvantage to students with disabilities

The learning outcomes, teaching and learning methods and assessments are accessible to and achievable by all students.  Any student with disabilities will not face any foreseen disadvantage or difficulties that cannot be reasonably addressed.

Statement by the Director of Learning and Teaching: "I confirm I have been consulted on the above module proposal and have given advice on the correct procedures and required content of module proposals"

	................................................................

Director of Learning and Teaching
	..............................................

Date


Statement by the Head of Department: "I confirm that the Department has approved the introduction of the module and will be responsible for its resourcing"

	.................................................................

Head of Department
	..............................................

Date
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