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In house staff development application form

Before booking a training activity/course, staff should complete this application form with their line manager.  Once authorised, a copy should be sent to HR at Tanglewood. 

Name:  ​​​____________________________________________________

Department: ________________________________________________

Name of activity/course:  ______________________________________

Name of provider:  ___________________________________________

Date of course: _____________________________________________

Reasons for undertaking this activity/course:


The proposed benefits of this training to your department


Approved by line manager  (sign)……………………………………………….

Date:   …………………………………
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