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Contents
1.	Introduction	1
2.	Course Design	2
3.	Assessment and Reassessment	3
4.	Results	3
5.	Placement Learning Roles and Responsibilities	3
6.	Support and Welfare	4
7.	Feedback	4



[bookmark: _Toc1620240489][bookmark: _Toc1495128638]Introduction
This Policy provides guidance on the operation of student placement learning. 
1.1 Placements take place in both undergraduate and postgraduate courses:
A) either as an additional stage of a course, as a Year in Industry or Year in Professional Practice. Or 
B) As a compulsory or optional module within a taught stage.
1.2 The University does not guarantee that every student will find a placement. Where a suitable placement is not found, students will be transferred to the equivalent course without a placement.
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2.1 Placements are available solely on a full-time basis for September course entry only.
2.2 Only one placement opportunity may be taken in a single course of study.
2.3 Year in Industry / Year in Professional Practice placements will normally consist of 44 weeks with a minimum requirement of 39 weeks.  Where a placement is unpaid, the Placements Supervisor has discretion/authority to reduce the minimum expected duration to 1000 hours (24 weeks full-time equivalent) where they are confident the Learning Objectives can be met.
2.4 Year in Industry / Year in Professional Practice contributes 120 Credits to the course and contributes to the degree as follows:
· Undergraduate courses: 10% stage weighting made up of 100 Credits non-contributory Industry Placement and 20 Credits contributory Industry Assessment/Report. Combined these make up an additional stage, Stage S.
· Postgraduate courses: included in stage 2 of a two-stage course made up of the following: 100 Credits non-contributory Industry Placement and 20 Credits contributory Industry Assessment/Report. Placements take place between July and June, with the dissertation being completed in the late summer term of stage 2, after the placement. Students must have passed 50% of their Stage 1 modules by the Summer term In Stage Assessment Review (ISAR) to remain eligible for the placement. Students who have not achieved this will be transferred to a course without placement. The School Placement Coordinator is responsible for this process and should ensure students are given adequate support. 
2.5 Where placement learning is a compulsory part of a course, the course specification will identify specific course aims, learning outcomes, assessment methods and weighted contribution to the course. Learning outcomes will reflect authentic work-based activity, that meets genuine workplace needs. The course specification will also set out the options available to students if the work-based/ placement learning cannot take place or in the event of failure or non-completion of this portion of the course.
2.6     If a module includes placement learning, its specification should outline the learning outcomes, assessment methods, and options for students if the placement cannot be completed. Where relevant, modules should be developed in collaboration with employers or stakeholders.
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3.1 Year in Industry / Year in Professional Practice assessments will be designed in accordance with PSRB and disciplinary requirements and use the following assessment types:
· Reflective report and/or portfolio
· Professional discussion
· Competency based interview
·  Student led assessment
The module specification will detail which of these assessments applies. Student support arrangements, including implementation of Inclusive Learning Plans will take place as per any other assessment. 
3.2 Where a placement module cannot be reassessed in the event of failure, this will be clearly stated in the module specification and students will be made aware of it prior to commencing on the module.
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4.1 Assessment may take place beyond the end of the academic year and there may be delays in receiving reports from employers. Undergraduate students will, therefore, be made aware of their placement year result during their final year of study. In the event of failure, students may be offered a reassessment alongside their stage 3 modules, where applicable. Students who do not wish to take the reassessment opportunity, or who fail elements that cannot be reassessed, will be transferred to the equivalent course without a placement. All placement year results are provisional until ratified by an Assessment Board. 
4.2 Postgraduate students will receive the results of the placement alongside their final results in October, providing that the assessment has been submitted and marked in good time for the Assessment Board. Reassessment opportunities will, therefore, not be offered until after the student’s scheduled completion date.
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5.1 Responsibility for the delivery of placements and support for students is shared by the School and the Careers and Employability Service (CES).
5.2 Schools are responsible for assessment design, marking, and all queries relating to academic work. Academics may be required to approve individual placements to ensure learning outcomes can be met.
5.3 CES are responsible for placement preparation, supporting applications, risk assessment and due diligence, insurance, placement approval and contracts, monitoring visa compliance, student welfare and emergency contact during placements, promotion of placements and return to campus events, and any other questions or issues raised by students or employers during the placements.  
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6.1 Where placements are an integral module within a stage of study on a course, such as those required for BA (Hons) Social Work, full University support mechanisms will remain in place, including adjustments for Inclusive Learning Plans and eligibility for Disabled Students Allowance (DSA).  
6.2 Students taking an intercalated placement year (i.e Year in Industry/Professional Practice as part of an undergraduate or postgraduate course) are not eligible for Disabled Students Allowance (DSA) but may apply for assistance through Access to Work schemes. Students should talk to their prospective employers regarding any adjustments they may require during their placements and seek advice from Disability Advisers in the Student Support and Wellbeing team. ILPs apply as standard for assessments submitted at Kent. 

6.2 Careers and Employability Services will check-in regularly with students, predominantly online, and provide all required pastoral support, including problem resolution if placements do not go as planned. Academics may also be asked to check-in with students around six months into the placement to provide assessment support and address any concerns about returning to the University. 
6.3 Students must maintain contact with the University during their placement and respond to any communications as required.

[bookmark: _Toc1903857729][bookmark: _Toc245067340]Feedback 
7.1 Feedback will be routinely obtained from students and placement providers, to enhance the student learning experience. This should be considered in accordance with the Student Evaluation policy and reviewed as part of continuous monitoring processes. 
7.2 All complaints regarding student placements will be dealt with according to the University Complaints procedure. Concerns regarding academic results will be managed via the Academic Appeals process.
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