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Teaching Observation Record
This pro forma is designed to structure feedback on teaching observation and may be used in a variety of learning contexts.
Before the observation
Ideally you and your observer should meet before the observation to discuss the aims of the session and any particular points for feedback, which should be recorded here.  Even if a meeting cannot be arranged, please complete section A and hand the form to your observer before the session.
	SECTION A – to be completed by student BEFORE the observation

	Aims of the session


	Relationship of this session to the students’ programme


Session details
	Teacher

	Observer
	Number of students present/participating



	Level/Year/mode

	Length of Session


	Date, time and place of session


	Please explain briefly the rationale for your chosen teaching approach in this session: why do you intend to teach this session in this way?



	Please indicate particular areas on which you would like feedback from your observer



	SECTION B – to be completed by the observer

	Observer comments: general




	Planning and organisation
	

	Use of learning environment and learning resources
	

	Teaching methods and approach
	

	Student activity and participation
	

	Content of this session, and links with previous/ future sessions
	

	Checking students’ understanding and progress
	


	Key strengths


	Points for development


Evaluation
You and your observer should discuss the observed session, and the comments made, as soon as possible after the session.  Use the first box to record your immediate ideas about what went well and what did not. When you have had a chance to reflect on the event, use the remainder of the space to record your own evaluation of your teaching and how you wish to develop it further.  Remember that your tutor can help you to work on identified points for development.
	SECTION C – to be completed by student AFTER receiving feedback from the observer

	Immediate responses


	Reflective evaluation




A completed copy of this form should be returned to the Programme Administrator at UELT
	Signature of Observer …………………………………………………
	Signature of Observed Teacher ……………………………………..

	Date ……………………………………………………………………….
	Date ……………………………………………………………………….
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