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This application form should be completed together with the separate Personal Details form. In compliance with the Data Protection Act 1998, the information provided will only be used to assess your suitability for the job and to help the University monitor the effectiveness of its Equality and Diversity policy. 

Please use black ink or type to complete this form.   Applicants will be judged on the information provided on this form.

	First name(s)
	
	Surname
	

	Vacancy 

applied for
	

	Vacancy ID
	n/a
	Applicant ID 

(for office use only)
	


Education and training:

	Name of school/training provider
	Details of qualifications obtained (include grades and dates awarded)

	Secondary school:
	

	Further education (including NVQs and work-based training):
	

	Higher education:
	


Please note that you will be required to provide evidence of qualifications if employed.

Current or most recent employment (paid or unpaid):

	Name and address of employer
	

	Job title
	
	Current salary 
	

	Dates of employment

	From
	
	To
	

	Reason for change
	

	Brief description of main duties and responsibilities:

	Notice required by present employer
	

	If offered this position, do you intend to continue working in any other capacity?
	Yes
	
	No
	


Previous employment:

Please start with the most recent and include paid/unpaid/voluntary work – continue on a separate sheet if necessary.

	Employer and type of business
	Job title and key duties
	Period of employment
	Reason for change

	
	
	From
	To
	

	
	
	
	
	


Information to support your application:

If you would like to give further details of why you feel you are a suitable candidate for this post, please use the following space.  Continue on a separate sheet if necessary.

	


Referees:

Please provide the contact details of two referees, one of whom should be your current or most recent line manager or employer. If you have no previous employment, please provide referees from your school or college or from any voluntary/temporary work. Do not include family members or friends.

	Referee 1

	Full Name 
	

	Job Title
	

	Address
	

	Tel No
	
	Fax No
	
	Email
	

	May we contact this referee prior to interview, without first consulting you?   
	Yes
	
	No
	


	Referee 2

	Full Name 
	

	Job Title
	

	Address
	

	Tel No
	
	Fax No
	
	Email
	

	May we contact this referee prior to interview, without first consulting you?   
	Yes
	
	No
	


Declaration:

I declare that, to the best of my knowledge, the information given in this application is correct. I understand that deliberate omissions and incorrect statements could lead to my application being rejected or to my dismissal if appointed to the post.

	Signed *


	
	Date
	


* Please note that by emailing your application without a signature, you are still giving confirmation that your personal details are correct.

Returning your application:

Thank you for taking the time to complete your application. 

Please ensure that all three forms are fully completed and then return them by email to gulbfoh@kent.ac.uk 
Please note that we are unable to consider applications received after mid-day on the stated closing date.
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