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Application for Employment: Personal Details Form                                                            
All applicants are required to complete this form, to enable us to process your application.

The details provided will be retained in the personnel department and will not be seen by members of the selection panel. The information will be used as part of our monitoring responsibilities and to measure our progress towards widening diversity among our workforce.

Please use black ink or type to complete this form. 

	Vacancy applied for
	

	Vacancy ID
	n/a
	Applicant ID 

(for office use only)
	

	Where did you see the vacancy advertised?
	


	Personal Details

	First name(s)
	
	Surname
	

	Title (Mr, Mrs, Miss, Ms etc)
	
	Gender (tick as appropriate)
	Male
	
	Female
	

	Address
	

	Postcode
	
	Email
	

	Telephone numbers
	Home
	
	Mobile
	


	Additional Information

	Date of birth
	
	Nationality
	

	Would you require a Work Permit to take up this appointment?
	Yes
	
	No
	

	Do you currently work at the University of Kent?
	Yes
	
	No
	

	Have you applied for a job at the University of Kent within the last 6 months?
	Yes
	
	No
	

	Do you have any unspent or pending criminal convictions?
	Yes
	
	No
	

	If you answer ‘Yes’ to the above question, please provide details in a separate sealed envelope addressed to the Personnel Advisor and marked ‘Confidential’)


	Information for Diversity Monitoring

	Please indicate which of the following best describes your ethnic group.  (2001 Census categories)

	White British
	
	Black or Black British African
	
	Any Other Asian Background
	

	White Irish
	
	Black or Black British Caribbean
	
	Chinese
	

	White and Black Caribbean
	
	Any other Black Background
	
	Any Other Mixed Background
	

	White and Black African
	
	Asian or Asian British Pakistani
	
	Any Other Ethnic Group
	

	White and Asian
	
	Asian or Asian British Indian
	
	Do not wish to answer
	

	Any other White background
	
	Asian or Asian British Bangladeshi
	
	
	

	Please indicate which of the following best describes the religion/belief group to which you belong.

	Baha’l
	
	Islam (Muslim)
	
	Zoroastrian (Parsi)
	

	Buddhism
	
	Jainism
	
	Other
	

	Christian
	
	Judaism
	
	No religion
	

	Hinduism
	
	Sikhism
	
	Do not wish to answer
	

	When answering the following question please note that under the Disability Discrimination Act 1995 a disability is defined as ‘a mental or physical impairment which has a substantial and long term effect upon your ability to carry out normal day to day activities.’

	Do you have a disability?  

If appointed, applicants with a disability will be required to disclose details to the University’s Occupational Health department.
	Yes
	
	No
	

	Should you have any particular requirements in relation to your interview environment, please let us know.  Similarly, if the nature of your disability means that it would be easier to submit your application in a different format, eg type, written or tape, please do so.


Returning your application:

Thank you for taking the time to complete your application. 

Please ensure that all three forms are fully completed and then return them by email to gulbfoh@kent.ac.uk 

Please note that we are unable to consider applications received after midday on the stated closing date.







