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Event submission form
Below is the What’s On events submission form. In case of a series of events, please continue onto page two. If more events are needed, please highlight the section of the form you wish to repeat, and copy and paste it below. If you are having any problems, please email EventsCalendar@kent.ac.uk – which is looked after by Corporate Communications.
	Submission contact details

	Your name*:
	

	Contact telephone number:
	

	Your e-mail address*:
	

	Events contact details (if different from above)

	Event contact name*:
	

	Event contact telephone number:
	

	Event contact e-mail address*:
	

	Event 1 details

	Date (DD/MM/YYYY)*:
	

	Day of week event is on:*
	

	Time:
	

	Location (room, building and campus)*:
	

	Name of event series (if applicable):
	

	Title of event*:
	

	Name of speaker (if applicable)
	

	Speaker’s role and institution (if applicable)
	

	Event 1 description

	Description (please provide a brief description of the event in no more than 80 words. You may also like to include a web address for further information):



	Event 2 details

	Date (DD/MM/YYYY)*:
	

	Day of week event is on:*
	

	Time:
	

	Location (room, building and campus)*:
	

	Name of event series (if applicable):
	

	Title of event*:
	

	Name of speaker (if applicable)
	

	Speaker’s role and institution (if applicable)
	

	Event 2 description

	Description (please provide a brief description of the event in no more than 80 words. You may also like to include a web address for further information):



	Event 3 details

	Date (DD/MM/YYYY)*:
	

	Day of week event is on:*
	

	Time:
	

	Location (room, building and campus)*:
	

	Name of event series (if applicable):
	

	Title of event*:
	

	Name of speaker (if applicable)
	

	Speaker’s role and institution (if applicable)
	

	Event 3 description

	Description (please provide a brief description of the event in no more than 80 words. You may also like to include a web address for further information):
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