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1. Introduction

Welcome to the School of English! 

This booklet is intended to give you important information and guidance that you will need in the coming years. It cannot, of course, be comprehensive, so if you have questions or problems that are not addressed in the following pages please contact the relevant person from the lists below.
2. Staff Details

Key Contacts

Your first point of contact if you have any administrative queries is the Postgraduate Co-ordinator, Carole Stallwood (email: c.a.stallwood@kent.ac.uk, ext. 3054). She is based in the English Office (NC17) which is found facing the main entrance to the School of English, Rutherford Extension. The English Office is open from 10.30am – 12.30pm and 2.00pm – 4.00pm, Monday – Friday. 

The PhD Director in 2011/12 is David Herd. His office is in Rutherford Extension (NC39; email: d.herd@kent.ac.uk; ext. 7506). The PhD Director manages the research programmes within the School. 

The Director of Research in 2011/12 is Donna Landry (NC4; email: d.e.landry@kent.ac.uk; ext. 4745). The Director of Research is responsible for the overall research strategy of the School.
Director of Graduate Studies for taught MA Programmes is Sarah Wood. Her office is in Rutherford Extension (NC11; email: s.wood@kent.ac.uk; ext. 7485). 

The Head of the School of English is Peter Brown (NC6; email: p.brown@kent.ac.uk; ext. 7942)

The School Administration Manager is Helena Torres (NC19; email: h.m.Torres@kent.ac.uk; ext. 7461)
This alphabetical list provides the contact details for academic staff within the School of English. If you are on campus you do not need to use the prefix 82. Information on staff research interests can be found on the School website in the ‘People’ section http://www.kent.ac.uk/english/people/profiles/index.htm 

	Title
	Name
	Room
	Kent email address
	Extn

	Prof
	David Ayers
	NC32 
	d.s.ayers@kent.ac.uk 
	82 3454

	Dr
	Jennie Batchelor
	NC12 
	j.e.batchelor@kent.ac.uk
	82 7053

	Dr 
	Stella Bolaki
	NC9
	s.bolaki@kent.ac.uk
	82 3461

	Prof
	Peter Brown
	NC6 
	p.brown@kent.ac.uk
	82 7942

	Dr
	Paddy Bullard
	NC34
	p.s.bullard@kent.ac.uk 
	82 4517

	Mr
	Henry Claridge 
	NC33 
	g.h.claridge@kent.ac.uk
	82 3358

	Dr
	Rosanna Cox
	NC36 
	r.cox@kent.ac.uk
	82 3757

	Dr
	Vybarr Cregan-Reid
	NC35 
	v.cregan-reid@kent.ac.uk
	82 4185

	Ms
	Patricia Debney
	NC35a 
	p.debney@kent.ac.uk
	82 7495

	Prof
	Abdulrazak Gurnah
	NC31 
	a.s.gurnah@kent.ac.uk 
	82 7543

	Prof
	David Herd
	NC39 
	d.herd@kent.ac.uk 
	82 7506

	Dr
	Sarah James
	
	s.james@kent.ac.uk
	82 7287

	Dr
	Andy Kesson
	NC43
	a.kesson@kent.ac.uk
	82 7290

	Prof
	Bernhard Klein
	NC22
	b.klein@kent.ac.uk 
	82 4244

	Prof
	Donna Landry
	NC4 
	d.e.landry@kent.ac.uk 
	82 4745

	Dr
	Ariane Mildenberg
	NC13 
	a.mildenberg@kent.ac.uk
	82 7590

	Prof
	Jan Montefiore
	NC2 
	j.e.montefiore@kent.ac.uk
	82 3044

	Dr
	Will Norman
	NC38 
	w.norman@kent.ac.uk
	82 3975

	Dr
	Marion O’Connor
	NC10 
	m.f.o’connor@kent.ac.uk
	82 7448

	Dr
	Alex Padamsee
	NC45 
	a.padamsee@kent.ac.uk 
	82 3031

	Dr 
	Ryan Perry
	N3 S7
	r.perry@kent.ac.uk
	82 7474

	Dr
	Catherine Richardson
	NC18 
	c.t.richardson@kent.ac.uk
	82 4656

	Prof
	Caroline Rooney
	NC3 
	c.r.rooney@kent.ac.uk
	82 7948

	Mr
	Simon Smith
	NC5
	s.smith-376@kent.ac.uk
	82 3423

	Dr
	David Stirrup
	NC40 
	d.f.stirrup@kent.ac.uk 
	82 3440

	Ms
	Scarlett Thomas
	NC37 
	s.thomas@kent.ac.uk
	82 4164

	Dr
	Cathy Waters
	NC44
	c.waters@kent.ac.uk 
	82 3749

	Dr
	Sarah Wood
	NC11 
	s.wood@kent.ac.uk
	82 7485


3. Getting Started

The different research degrees represent different levels of study and periods of registration:

MA (Research):

1 year full-time; 2 years part-time

PhD:



3 years full-time; 5 years part-time

It is possible to change the terms of your registration; consult the PhD Director if you wish to do so.

After registration with the University, all academic administration relating to research students is carried out from within the School of English. Your first point of contact for all administrative matters is the English Office, and in particular the Postgraduate Co-ordinator, Carole Stallwood. Please ensure that you notify the office of any changes in address and keep the School informed of any proposed modifications to your programme. 

For administrative matters that have academic implications, please ensure that you also keep the relevant academic staff fully informed. It is important that there should be clear lines of communication between yourself and the School. Our preferred mode of communication is by email using your University of Kent email address (which can be accessed via the web). Check your email frequently and keep an eye on all departmental graduate notice boards

Your first point of contact for academic and pastoral issues will be your supervisor. However you may be referred to the PhD Director, David Herd, if you need to seek further advice. Office hours will be posted outside David Herd’s office; email or phone him for an appointment if you have any difficulty making contact.

The School of English is part of the Faculty of Humanities. There is important information on the Faculty of Humanities web pages regarding your programme and regulations for your research degree http://www.kent.ac.uk/humanities/postgraduate/research.html 

The Graduate School works across the University to enhance the quality of the graduate student experience

http://www.kent.ac.uk/graduateschool/
It is a good idea to have a look at these pages when you start.
4. Progression and Examination

4.1 Research Supervision

You should meet regularly with your supervisor, who has primary responsibility for directing your research and monitoring your progress.   All research students are also assigned a second supervisor.  It is essential that both students and supervisors keep records of the outcome of their monthly meetings.  Students should complete a form for the monthly supervisory meeting (or email/telephone conversation) and send this to the supervisor for agreement.  The relevant form will be sent by the Postgraduate Co-Ordinator to all students when they first register. 
You will undergo a review of your progress with your supervisors at the induction (6 weeks) and probation (6 months for full-time and 8 months for part-time) stages of your research degree.  PhD students will be required to complete a skills audit with the Graduate School by the probation review.  Students are introduced to the skills audit at a first-year skills review workshop.  First-year skills review workshops are organised as part of the Graduate School’s Transferable Skills Training Programme.  The Graduate School will contact new PhD students about the requirement to attend a first-year skills review workshop.  For further information about the skills audit go to: www.kent.ac.uk/graduateschool/skills/index.html 
In addition, there will be end of year reviews.  These reviews will focus on the following: 

A summary of work carried out to date

A planned schedule of future work 

A sample of written work, not exceeding 10,000 words at the end of your first year and 5,000 words at the end of subsequent years
Completed review forms

Record of supervisory meetings

Completed skills audit (for PhD students only)

Annual report completed by the student (which would be completed in anticipation of the review).  
The end of year review is used to ensure that the quality of research undertaken to date is of sufficient quality for the research degree for which the student is registered and that the plan for completion of the research project is on target.  Mid-year reviews may be scheduled in cases where concerns are raised at an end of year review.  Forms are completed at the meetings and reviewed by the PhD Director.

The PhD Director reports to the School Graduate Studies Committee.  The School Graduate Studies Committee reports on student progress to the Humanities Faculty Graduate Studies Committee. This monitoring process is designed to ensure that any problems are picked up and addressed early; to check that students are making steady progress towards completing their thesis within the period of registration; and to identify any particular training or other needs. Pressing matters, however, should be taken up with your supervisor and/or the PhD Director as they arise.

Further information on academic study, progression and examination, and the relationship with your supervisors can be found at the following web pages: http://www.kent.ac.uk/humanities/postgraduate/research.html
and  http://www.kent.ac.uk/uelt/quality/rescode2005/annexknew.html
4.2 Submission, Continuation and Examination 

You should aim to complete and submit your thesis within the minimum period of registration (3 years for full-time and 5 years for part-time). A Submission Review with your supervisors will take place at least three months before the end of your minimum period of registration to ensure that you are in a position to complete and submit your work or whether a recommendation should be made that you should apply to enter the continuation year.  Around 10,000 words should be produced for this meeting along with a synopsis of the thesis, a summary of work undertaken to date and a planned schedule of work.  Forms will be completed during the meeting.  Students who require a continuation period will need to make a formal application to the PhD Director. 

The continuation year is the twelve month period commencing on the date that the minimum period of registration (either full-time or part-time) ends.  Only those candidates who are deemed to have completed their research and have made requisite progress in the production of their thesis, so that submission is expected within the twelve months, will be permitted to enter the continuation year.  Those candidates who have not completed their research and who are deemed to require full supervision may be permitted to extend their period of supervised research and training for a further defined period.  Further continuation periods are at the discretion of the Faculty Director of Graduate Studies. They are normally granted only in the case of serious sustained health problems or grave misfortune. 

Two copies of the thesis submitted for examination should be perfect bound and  handed in to the English Office; the thesis should also be submitted on-line via Moodle at the following link: https://moodle.kent.ac.uk/moodle/course/view.php?id=13787  You will be asked for an enrolment key when you submit, this is ‘SHAKESPEARE’.  You should print off the first page of the receipt which will be issued via email, and hand it in with your thesis.  Only when the thesis has been passed and all corrections completed should you have it hardbound.

Your oral examination (viva) should be held within 3 months of submitting your thesis. There will normally be two examiners, an internal one (with whom you will liaise after the viva if there are corrections or alterations to be made to the thesis) and an external one. Examiners are appointed by your supervisors and approved by the Head of School, the Dean of Humanities and the Dean of the Graduate School; it is customary, however, for candidates to discuss possible examiners with their supervisors.

4.4 Intermission

If, for reasons of prolonged illness or difficult personal circumstances, you are unable to continue with your research you can apply for a period of intermission. This could be for a term, or in very serious circumstances a year; intermissions longer than a year are not normally allowed. Forms to apply for intermission are obtained from the Postgraduate Co-ordinator. Your application will need the support of your supervisor, and the final decision is taken by the Faculty Director of Graduate Studies on the advice of the PhD Director.

5. Resources and Support

5.1 Departmental Facilities

The School of English has its own Common Room located in Rutherford Extension. This can be used (when free) as a kind of lounge or place for informal collaborative work, and is a particularly handy and welcoming space for informal peer critiquing workshops. 

Room NC28 is the Computer Room, in which you will find a number of computers and printers for the exclusive use of graduates in English. Postgraduate students should ask at the English Office for the code that enables access to the Computer Room.

You have limited access to telephone, fax, and photocopying facilities as well as to Inter-Library Loan orders where the Templeman Library does not stock material you need. Please see the English Office for such access. The use to which you put this facility must always be clearly and demonstrably related to your research or academic career. If in doubt, consult the PhD Director, Dr David Herd.
Computing and email facilities will be available throughout your registration and writing-up period, and will be withdrawn only after the successful completion of your programme is confirmed (unless you formally cease study on the programme).

The School website www.kent.ac.uk/english has been designed to function as a front window for the School of English, advertising our research and teaching strengths and acting as a virtual home for English students and staff. 

Current postgraduate research students have their research profiles on the site in the ‘People’ section: www.kent.ac.uk/english/people/profiles/resstuds.html You will be contacted by Carole Stallwood to add and/or update your profile.
The Graduate Notice Board, next to NC28,  will display information about upcoming conferences or calls for papers (also watch the notice board outside the Director of Research’s office for such information), as well as any job advertisements that may be of interest. This board will also be used for any relevant administrative information.

Funding

Research students can apply to the School of English Research Committee for up to £200.00 per year for research and/or conference purposes. Forms can be obtained from Anna Redmond in the English Office and applications need to be made well in advance of the conference or research expenditure (retrospective applications cannot be considered). The deadlines by which applications need to be submitted will be advertised by email. 

In addditon, the Faculty of Humanities offers a Faculty PhD Support Top-Up Fund. For further information go to http://www.kent.ac.uk/humanities/index.html
5.2 Libraries and Special Collections

Your main resource will be the University’s Templeman Library. Apart from its general holdings and extensive periodical collection, you should be aware of the resources offered by its Cartoon Centre and Slide Library.

English-specific holdings to note include the Valerie Eliot Poetry collection and an impressive archive of nineteenth- and twentieth-century English Drama and theatre material. Amongst the latter is the Pettingell Collection of 19th-century theatre manuscripts, prompt-books and pantomimes; the Melville Collection of playbills, play texts and programmes; and the recently expanded Reading / Raynor Collection of 19th and 20th-century theatre history, biography, memoirs, play texts, programmes and magazines. The Templeman Library also has the valuable Crow Collection of Early Modern English printed texts.

The Templeman Library has extensive on-line resources; click on http://library.kent.ac.uk/library/resources.shtml and follow the links to DOORS (Directory of Online Resources). 

Canterbury Cathedral Library (which is covered by the University catalogue) is a valuable local resource. Of particular interest to English students are its holdings of 1590s quarto imprints of dramatic texts; an excellent spread of first editions of 17th and 18th-century literary, historical and philosophical texts; its collection of pre-20th-century travel writing, and of books and pamphlets on slavery and its abolition. 

Many research students will also need to use the British Library and other more specialised London repositories. 

5.3 Activities

· Research Seminars

The department's research students are an essential part of its intellectual life. We offer various resources to help you see beyond your thesis and gather a wider knowledge of your subject and its surrounding fields. The School of English runs a weekly Research Seminar throughout the Autumn and Spring terms, inviting a broad range of distinguished and innovative researchers to come to Kent and talk about their work. Research students have a lot to gain by attending these seminars regularly, and not only when the subject of a talk relates obviously to their existing interests. Your questions and comments are a valued part of the seminars and each year several students who are well advanced in their research are invited to present papers. If you are interested in doing this please inform the PhD Director who will refer you to the Research Seminar Organiser.

The Centre for Colonial and Postcolonial Studies runs research seminars weekly during term-time.

The Centre for Medieval and Modern Studies runs research seminars weekly during term-time http://www.kent.ac.uk/mems/index.html
· Readings
The Centre for Creative Writing runs a reading series in the Autumn and Spring terms. These visits by well known and established writers and others who have insight into the editing and publication process are arranged with graduate Creative Writing students particularly in mind. 

Research students also hold Reading Groups in Nineteenth and in Twentieth Century Literature.

· Conferences
The School of English runs occasional conferences or colloquia. Research students are encouraged to participate in these; offers of assistance are always welcome.  School of English research students also organise annual postgraduate conferences.  In the past these have taken place in Canterbury and at Reid Hall in Paris and have been a great success (see for instance www.kent.ac.uk/english/conferences/past.html) 
If you are interested in joining the organising team for next year’s conference, please approach the PhD Director, Director of Research and/or Head of School as early as possible in the Autumn term. All School of English staff will be very pleased to hear of any such initiatives and to offer advice and assistance.

KIASH (Kent Institute for Advanced Studies in the Humanities) is a Faculty-wide institution that organises regular colloquia and conferences and provides an opportunity to learn about work being done in fields adjacent to your own. Other Schools in the Faculty (Arts, European Culture and Languages, History) as well as English run regular research seminars which you are welcome to attend.

You should take particular note of the annual Colyer-Fergusson awards administered by KIASH (www.kent.ac.uk/kiash/awards/index.html). These awards for younger academic staff and research students are intended to facilitate research by covering the cost of research materials or study trips, especially abroad. There are two rounds of applications per year, the first in January, the other in May. Further details can be obtained from the office of the Dean of Humanities, in the Marlowe Building.

You should also be looking beyond this institution for conferences to attend and at which to present papers. There is funding available for this (see under 5.3 ‘Departmental Facilities’).
5.4 Training for Research Students

· Transferable skills training programme
Training in research methods is a fundamental part of being a research student. The University of Kent Graduate School runs a transferable skills training programme for all graduate students. Transferable skills are those skills which when developed, give graduates a clear edge in the job market and make graduate researchers more effective and efficient in their work. The Graduate School offers a broad range of sessions that are designed to hone competencies such as communication, presentation, networking, team working, career management and time management skills. Find out more about transferable skills training at: www.kent.ac.uk/graduateschool/skills/index.html 
· School of English Postgraduate Training Programme
The School of English provides a less generic, subject-specific programme for first year research students; full details will be given out at your Induction Meeting and sent to you by email. Through these courses you will acquire the skills necessary to complete your thesis successfully, and receive advice and training designed to equip you for a career in higher education or related fields. These courses are compulsory but non-assessed. 

· Teaching

Gaining teaching experience is an important part of your overall training, and is essential if you wish to pursue a career in higher education. Your first year, however, should be dedicated to defining your topic and generating a scheme for your thesis.  Once your first year is over you should apply to the Head of School for seminar teaching. 

New Assistant/Associate Lecturers are recommended to enrol for the Associate Teacher Accreditation Programme (ATAP) run by the University’s Unit for the Enhancement of Learning and Teaching (UELT). This programme will earn you associate teacher accreditation recognised by the Staff and Educational Development Association (SEDA) and therefore by other higher education institutions. It also constitutes half of the Postgraduate Certificate in Higher Education (PGCHE) which most institutions will expect newly appointed permanent staff to complete.

5.5 Student Support at the University of Kent

In addition to the support you will receive within the School of English, the University of Kent has several central departments which offer you support in specific circumstances. Some of these are listed below.

· The Graduate School 
www.kent.ac.uk/graduateschool
Location: Cornwallis South East Octagon (E3 on University's interactive Map: www.kent.ac.uk/maps/canterbury/index.html)

Tel: 
(01227) 82 7838

Email: 
graduateschool@kent.ac.uk 

The Graduate School works across the University to enhance the quality of the graduate student experience at all our campuses in order to create a vibrant postgraduate community at Kent. The School aims to ensure that the academic and social interests of graduate students, both taught and research, are appropriately provided for within the University.

The Graduate School aspires to be the hub of graduate activity at Kent. The School provides opportunities for graduate students to meet and socialise and is especially keen to support student driven initiatives such as workshops and conferences. Take a look at what’s on offer at: www.kent.ac.uk/graduateschool
The development of The GradPost, a graduate newsletter written and edited by our own graduate students, has been supported by the Graduate School. The Graduate School encourages students to submit articles and become members of The GradPost editorial team as this is an excellent opportunity to make new friends and develop further skills. 

▪
Student Learning Advisory Service

The Student Learning Advisory Service (SLAS) is a free, friendly advice service providing guidance and information on all aspects of effective learning and study skills to all students from the minute they arrive at the University until they finish their studies. SLAS is part of the Unit for the Enhancement of Learning and Teaching and is a popular resource for undergraduates, postgraduates, full-time, part-time, mature, European and international students. We offer:
· Individual and Confidential Advice and Study Guidance

· Mathematics and Statistics Support 

· A range of programmes, initiatives and resources aimed at helping students to achieve their potential while at University. 
If you have any problems affecting your studies, and don't know who to talk to or where to get help, we'll do our best to point you in the right direction.
	Contact Information

	
	Canterbury
	Medway

	( Where:
	UELT (between the banks and the Grimond Building)
	G0-06, Gillingham Building
	DB034, Drill Hall Library

	( Open:
	Monday – Friday 9.00 am – 5.00 pm
	Monday – Friday 9.00 am – 5.00 pm

	( Phone:
	Ext. 4016 or 
direct line 01227 824016
	Ext. 8884 or

Direct line 01634 888884

	( Email:
	learning@kent.ac.uk 
	learningmedway@kent.ac.uk 



	( Web site:
	http://www.kent.ac.uk/uelt/learning



· The Disability and Dyslexia Support Service
www.kent.ac.uk/ddss
The service offers support to students with disabilities, specific learning difficulties, medical conditions and mental health difficulties during their time at the University and can assist with the following:

•       applying for funding to pay for specialist equipment (e.g. software programs) 
        and helpers (e.g. note takers)
•       arranging support from specialist staff, according to individual needs;

•       helping you find out if you have dyslexia
•       talking to your lecturers about particular help you may need in lectures and 
        seminars

•       discussing any special arrangements you need for exams

•       contacting other departments about specific assistance you may require.

Students who require additional support must make contact with the DDSS and complete the registration form.

Contact Details:

Disability & Dyslexia Support Service, Keynes College, University of Kent, Canterbury, Kent CT2 7NP (Via Keynes main entrance, Rooms Hg 7-9) Open Monday to Friday: 9.00am – 5.00pm

Phone: 01227 823158

Email: accessibility@kent.ac.uk<mailto:accessibility@kent.ac.uk>

· University Counselling Service
www.kent.ac.uk/counselling
The Counselling Service is an integral part of the Welfare Services offered on

campus free of charge to part-time and full-time students. Counselling is valuable if you are feeling that your life, at work or at home, has become out of balance in some particular way. For example it may that you are experiencing the aftermath of a bereavement, difficulty in managing change, conflicts in relationships at work or at home, stress or burn out, difficulty with concentration, low self esteem or low self confidence, depression or anxiety, the after effects of childhood trauma or a recent crisis of some kind. It can really help to talk things over with a counsellor.

Contact in confidence:

UNIVERSITY COUNSELLING SERVICE, Keynes College

Tel. 01227 823206 or 01227 764000 ext. 3206

Email: counselling@kent.ac.uk
· Student Representation
www.kentunion.co.uk/
There is student representation at all levels of University life. Every student will have a course representative who is elected to listen to the views of fellow students and discuss them with staff at School consultative meetings. There are elected student representatives who sit on Faculty and University wide committees as well as full time Sabbatical Officers who represent students’ needs on issues such as academic, welfare and social matters at University, local and national level. All representatives are elected in elections which take place either in October or March so you can decide who represents your needs.  You will be contacted at the start of the academic year to be asked whether you are interested in becoming a course representative for English or Creative Writing. For more information on student representation and how to get involved visit www.kentunion.co.uk/representation 

5.6 Health and Safety

The School of English recognises its legal duty for providing a safe and healthy work place and suitable working environment for its staff, students and others (contractors, visitors and the public) that could be affected by its work and undertakings. The School of English’s Health and Safety Policy can be found at: http://www.kent.ac.uk/english/documents/School-H&S-Policy.docx
Students should be particularly aware of the following and familiarise themselves with the more detailed versions of these procedures which are posted on the School’s Health and Safety notice board (opposite room NC43, Rutherford Extension):

Fire Safety. Fire alarms and fire extinguishers are situated on both floors of Rutherford Extension. In the event of the fire alarm sounding, the building must be vacated quickly and calmly. The evacuation area for Rutherford Extension is Assembly Point 18 which is indicated by a green sign on the Rutherford College causeway. Fire Marshals will be allocated to all outside doors to ensure that no one re-enters the building.

Display Screen Equipment (DSE). It is your responsibility to ensure that any shared Display Screen Equipment (namely computers) is adjusted for your own use to minimise the risk of health problems arising (e.g. eye problems, headache, backache, problems with hands and arms). If you regularly experience problems of this type, it is important to reduce the intensity of your DSE use, and to seek medical advice. 

General Risk. Please notify the School Safety Co-ordinator, Anna Redmond, of any hazards that you see in the Rutherford Extension building, or College Reception Staff for hazards spotted in the colleges.

First Aid. The School’s local first aiders are Rutherford College Reception Staff (ext.3400) or Campus Watch (ext.3333).
Accident/Incident Reporting. All accidents/incidents within Rutherford Extension should be reported to the School Safety Co-ordinator. Accidents within the colleges should be reported to College Reception Staff.

6. Formal Conventions for Assignments and Dissertations

Dissertation and Essay Presentation: Citation Systems, Bibliography, Etc.

Documenting Sources

These notes describe the citation and documentation system known, generally, as ‘Works Cited’.  This is the system described in the MLA Handbook for Writers of Research Papers, 6th Edition (New York: MLA, 2003) and in the MLA Style Manual and Guide to Scholarly Publishing (New York: MLA, 1998).  This system has largely replaced the ‘older’ MLA system of footnote documentation and the similar MHRA system used in this country.  It is, above all, characterised by parenthetical (‘in-text’) citations keyed to a list of works cited.  Its virtues are that it is very easy to use; it dispenses with footnotes (other than for substantive purposes), and thus with much of the ‘apparatus’ that goes with them (Latin abbreviations, bibliographic data, etc,); the reference is made immediately at the point of use; it is increasingly the ‘standard’ in many fields of scholarship (though see the notes on exceptions below); and it does not interrupt the ‘flow’ of the reading experience.

‘Works Cited’, however, is still in its infancy and you will find in both published and unpublished scholarly texts some minor differences in its use and application.  What is described here should be applicable to work at the Master’s level and beyond at the University of Kent and, indeed, elsewhere.

Parenthetical (‘in-text’) citations: Books
You can use a parenthetical citation in a number of ways: (i) after a ‘run-in’ quotation; (ii) after an indented quotation; (iii) or simply to indicate your paraphrase of, or reliance on, a source from which no direct quotation has been made.  The system requires you to put the author’s name and the relevant page(s) number in parentheses at an appropriate point (usually at the end) in your sentence or after the indented quotation.  Thus

(i)

Smith argues that ‘the novel is simply a forgery and there is nothing further to say about it’ (Smith 17).

(ii)

Smith writes:


the novel is simply a forgery and there is nothing further to say about it.








(Smith 17)

(iii)

Smith shows convincingly that the novel is nothing more than a forgery (Smith 17-22)

In each case the parenthetical citation directs us to a work by Smith that is included in our list of Works Cited.  If we turn to the list of Works Cited we should find this:

Smith, Alan. Forgery and the Novel. London: Third-rate Publishers, 2003.

Note the sequence of details: author’s surname (followed by comma); author’s first name(s) (followed by period); title of book in italics (followed by period); place of publication (followed by colon); publisher (followed by comma); year of publication.  Surname and first name are reversed to enable alphabetisation of the list of Works Cited.

A ‘problem’ obviously arises if Alan Smith has written more than one work to which we wish to refer.  Here the older ‘Works Cited’ system of using the date of publication (or in the case of works published in the same year, a letter after the date – e.g. 1999a, 2000b) has been replaced by a shortened version of the title.  Thus, (Smith, Forgery, 17); again, the citation invites us to look at the full bibliographic details of the work in our list of Works cited.  If our list of Works Cited contains both articles and books by Smith from which we have quoted (or to which we have referred) we will distinguish between them by means of the shortened version of the title, making sure that the type-face corresponds with our list of titles at the end of the essay.  Thus:

(i) (Smith, Forgery, 17)

(ii) (Smith, ‘Forgeries’, 3)

(iii) (Smith, Five Forgeries, 17)

Examples (i) and (iii) are clearly different books, whilst (ii) is an article/essay.

If Smith is the editor of a collection of essays and not, strictly speaking, the author, you still use his surname for the purpose of your in-text citation.  Thus:

(Smith, Essays, 25)

But your entry in the list of Works Cited will indicate that he is editor of the collection.  Thus:

Smith, Alan, ed. Essays on Forgery.  London: Third-Rate Publishers, 2002.

Parenthetical (‘in-text’ citations; articles
Again, ‘Works Cited’ makes this very simple.  We give in parentheses author’s name and the relevant page(s):

Smith shows that the work ‘was published by a press that specialised in forged manuscripts’ (Smith 145)

In our list of Works Cited we will list Smith’s article:

Smith, Alan, “Manuscripts and Forgeries.”  Journal of Forgery Studies 12 (2003): 140-50.

Note, again, the sequence of bibliographic details: author’s surname (followed by comma); author’s first name(s) (followed by period); title of article (in inverted commas – I have used double quotation marks here); title of periodical/journal (in italics); volume number; year of publication (in parentheses), followed by colon; continuous pagination of the article.

We must always give the continuous pagination of the article since our reference in our list of Works Cited is to the whole article, not a particular page or section of it.  Again, if confusion might arise from Smith’s having written several articles (or other works) that we cite, we identify the specific work by a shortened version of the title: e.g. (Smith, ‘Manuscripts’ 145).

For internet/on-line citation the present practise is to give a parenthetical citation by brief title only (or author and title) without a page reference, and providing the full URL in angle brackets (() in the list of Works Cited.  Standard practise here is still in its infancy; above all, be consistent in your citation of internet/on-line sources.

Parenthetical (‘in-text’) citations: ‘primary’ works
‘Works Cited’ documents by author’s surname, but in an essay or dissertation you will probably be referring to a body of primary works by a single author or by two or three authors, and here you may prefer to identify the works by their titles.  Thus:



In my younger and more vulnerable years…






(The Great Gatsby 7)

Strictly speaking, in ‘Works Cited’ this citation is wrong.  But you can see that in many ways it is more efficient than a citation by the author’s name and greatly expedites the reading.  I would recommend this, in most cases, but you must not do it for secondary (critical, historical, etc) works.  If you want to shorten the titles of the works you are discussing (e.g., Gatsby or GG) always ensure that you provide your reader with a ‘key’ at the beginning of your essay.

Documenting Without the Author’s Surname
‘Works Cited’ allows you to provide a parenthetical citation with the page reference only if the author’s surname is self-evident.  Thus:

(i) Smith argues that ‘the novel is simply a forgery and there is nothing further to say about it’ (17)

Equally, the page reference alone can be given if Smith’s point is paraphrased.  Thus:

(ii) Smith shows convincingly that the novel is nothing more than a forgery (17-22).

Obviously with both examples (i) and (ii) there can be only one work by Smith in our list of Works Cited.  If Smith is the author of more than one work from which we quote, or to which we refer, we are going to need to identify the work by a shortened version of the title.  Let us say we are quoting from an edition of Henry James’s The American Scene:

In The American Scene James writes ‘The following pages duly explain themselves…’ (3).

Obviously, this has the benefits of economy, efficiency and readability, but if you are going to give pages references without the author’s surname you must be doubly careful to ensure that the context makes clear from whom you are quoting.  If you want to be on the safe side I would recommend that you always provide the author’s name, and a shortened version of the title of his work if necessary, in your parenthetical citation.

Footnotes/Endnotes
‘Works Cited’ dispenses with footnotes and endnotes for the purposes of documentary citation.  But you will almost certainly have some footnotes or endnotes in your essay.  Number them, in Arabic numerals, sequentially (not per page) with a superscript number at an appropriate point in the sentence.  Your footnote can be used to amplify, briefly, what you are saying; to identify further works your reader might consult; to indicate a particular kind of indebtedness to a source; to explain an allusion or a meaning; and many other uses.  But you no longer need footnotes for the purposes of documentation.  This means, of course, that you will never use Ibid. or op.cit. again in your essays.  (Do not use Ibid. in parenthetical citations where the source is the same as that given immediately above.)

Your word-processing program will generate footnotes at the foot of the page, if you instruct it to do so.  You can, of course, collect up all your footnotes and present them at the end of your dissertation as endnotes.

Exceptions
‘Works Cited’ began as an American system for the social sciences.  In these disciplines timeliness of research is important and thus many citation systems use a modified form where the date of publication (of book, article, date, etc) is invariably given in the parenthetical citation: e.g. (Smith, 2003, 197).  In medicine, law and most of the natural sciences there are documentation systems that are particular to the discipline, but ‘Works Cited’ is widely used in the citation of book sources.

Supplementary bibliographies

Because ‘Works Cited’ covers sources, both primary and secondary from which you quote or to which you refer, it does not cover works you may have consulted but have not quoted from.  Some of these works may be amongst the most important you have read and you should, therefore, list them in a ‘supplementary bibliography’ or ‘further bibliography’; put this after your list of Works Cited.

Style Manuals
There are many ‘style manuals’ other than those published by the MLA mentioned above.  Many disciplines (Mathematics, Physics, Psychology, for example) have their own preferred methods of citation and scholarly presentation.  You don’t, of course, need to familiarise yourself with them, but if you want a very thorough, up-to-date and accessible manual that covers all matters of scholarly presentation, citation, format, and some matters of English usage (though for an American readership), you should consult The Chicago Manual of Style, 14th ed. (Chicago: University of Chicago Press, 1993).  The Templeman Library has copies.

Plagiarism 

Please note:
Your attention is drawn to the following section on the University web pages on Academic Integrity: www.kent.ac.uk/uelt/ai/students/index.html It is important that you read this information. 

Candidates are expected to show a good level of discernment as to the authority and validity of websites and other electronic resources drawn on for their work.
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