School of English Committees 
Membership and Terms of Reference 


School Committees 2009-2010

1. School

The School Board, chaired by the Head of School, is made up of all academic staff in the School. It meets on average twice or three times a term to discuss policy on all areas of the School’s activities. It approves proposals put forward by Research Committee, Graduate Studies, Learning and Teaching and Staff-Student Liaison. It is also used as a way of disseminating information.

Undergraduate student progress is looked at under reserved business.

Membership:

· Head of School (Chair) Bernhard Klein
· All permanent members of academic staff
· One or two sessional teacher representatives Stephanie Decouvelaere, Clemency Schofield,
· Student representatives (ideally one from each stage of the undergraduate programmes, and one representing the postgraduate taught and research programmes) Samuel Reynolds (Stage 1), Fawn Waters (Stage 2), Jessica Pols (Stage 3), Kim Simpson (PGT)
· Administrative staff: School Administration Manager, Outreach and Admissions Officer, Undergraduate Studies Programme Co-ordinator
· Secretary Helena Torres


2. Research Committee

Research Committee meets once a term to discuss the School’s research strategy. It considers applications for the Research Development Fund and Research and Conference Expenses applications.

Membership:

· Director of Research (Chair) Bernhard Klein (Autumn), David Herd (Spring and Summer)
· Head of School Bernhard Klein
· PhD Director Sarah Wood
· Three or four nominated staff members: it is important that all status groups are represented on the Committee (at least one ECR, at least one mid-career member of staff).  Jennie Batchelor, Rosanna Cox, Alex Padamsee, Simon Smith, David Stirrup 
· School Administration Manager Helena Torres
· Secretary  Helena Torres



3. Graduate Studies

The Graduate Studies Committee meets once or twice a term. It is responsible for overseeing the progress of postgraduate taught and research students and for the quality assurance of postgraduate programmes. It discusses the curriculum and delivery of the programmes, and the recruitment strategy. It reports to the Faculty Graduate Studies Committee, via School.

Membership:  

· Director of Graduate Studies (Chair) Abdulrazak Gurnah
· PhD Director Sarah Wood
· Head of School Bernhard Klein
· Directors of MA programmes Scarlett Thomas, Cathy Waters, Caroline Rooney, Catherine Richardson
· School Administration Manager Helena Torres
· Student Representative (one from both taught and research programmes) Kim Simpson (PGT), Declan Wiffen (PGR)
· Secretary Carole Stallwood 


4. Learning and Teaching Committee

The Learning and Teaching Committee is responsible for the quality assurance of all undergraduate programmes, and is the first point of discussion for curriculum changes and development and all issues relating to the delivery of the School’s undergraduate programmes. It meets twice a term. It reports to the Faculty Learning and Teaching Committee, via School.

Membership: 

· Director of Learning and Teaching (Chair) Jan Montefiore
· Head of School Bernhard Klein
· Senior Tutor David Blair
· Chief Examiner Cathy Waters (Autumn), Peter Brown (Spring and Summer)
· Undergraduate Studies Programme Co-ordinator Sarah Anthony
· Representative from Creative Writing Patricia Debney
· ECR Representative Will Norman
· School Administration Manager Helena Torres
· Sessional Teacher Representative N/A
· Student Representatives Samuel Reynolds (Stage 1), Fawn Waters (Stage 2), Jessica Pols (Stage 3)
· Secretary Helena Torres


5. Student-Staff Liaison Committee

The Staff-Student Liaison Committee is a forum for all of the School’s student representatives to meet and discuss items related to their study in the School.  Representatives are elected to sit on the School’s other Committees.

Membership:

· Chair (a member of permanent academic staff) Simon Smith
· Senior Tutor David Blair
· Staff Representative Cathy Waters
· Sessional Teacher Representative Clemency Schofield
· All Student Representatives
· Secretary Gill Tobin


6.  Web Committee

This Committee meets at least once a year to discuss the School website.

Membership:

· Web Officer
· Web Editor
· Head of School


7. Departmental Awards Panel

This Committee decides the award of performance related increments for administrative staff as part of the annual promotion round. It meets when required.

Membership:

· Head of School
· Deputy Head of School


8.  Disciplinary Committee (students)

This Committee considers cases of suspected plagiarism and meets when required.  

Membership:

· Chief Examiner, on behalf of the Head of School (Chair)
· Deputy Chief Examiner
· Convenor of module on which plagiarism occurred
· Secretary 

