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SCREENING FORM FOR ETHICS SUBMISSION

Research title:

Status: (Please circle)  Undergraduate/ Postgraduate/Staff

Researcher:




          

Supervisor (for UG/PG students):

	1
	Is this research going to be subject to NHS Local Research Ethics Committee approval?
	Yes

(no need to answer any further questions)

	2
	Does the research gather information from:

· Children (under 16 years)?

· Vulnerable adults such as individuals with mental health problems, learning disabilities, prisoners, young offenders, elderly people with dementia?
· Staff?
· Carers?
	Yes   No

Yes   No

Yes   No
Yes   No

	3
	Does the research involve the use of materials or questions that could upset or offend participants?  (e.g. asking people to talk about difficult life events)
	Yes  No


□
I have answered NO to all the above categories in question 2 and 3 and do not consider that this project needs to be submitted for more detailed ethical review. Please complete section A- on the application
□
I have answered YES to at least one of the categories in questions 2 and 3 and 
am submitting an application for departmental ethics approval. Please 
complete all sections on the application
Signature (Supervisor/Staff)


Date:

Signature (Student)


Date:

The purpose of this screening is to ensure that the research will be ethical, maintain confidentiality, anonymity and will not cause harm
Centre for Professional Practice
Application Form for Ethical Approval 

	FOR DEPARTMENT USE ONLY

	Received:  _____________________
	Date Submitted 

to Reviewers:  ___________________

	Reviewers:  ______________________

______________________


	Review Completed:  ________________

________________

	
	Researcher(s) Notified:  _____________


Submit three copies of this form TO THE CHAIR OF THE ETHICS COMMITTEE
SECTION A

Name of Investigator:
_________________________  Email:  ______

Status: Undergraduate/Postgraduate/Staff

Project Title: 

Supervisor (if  student)________________________________________________
Inclusion / exclusion criteria
List any inclusion/ exclusion criteria (e.g. age group, gender, language skills) – the criteria must be justified by the aims of the study.

Participants can take part in this study if they are:

Participants cannot take part in this study if they are:
Consent (Please see Consent Checklist)

Is prior informed consent to be obtained? 



Yes/No

From participants? 





Yes / No
From others?






Yes / No
From both participants and others 



Yes / No
Prior informed consent is not going to be obtained

Yes / No
Describe the means of obtaining prior consent: 

If prior informed consent is not to be obtained, give reasons:

Will participants be explicitly informed of what the researcher’s role/status is?










Yes/No

Will participants be told of the use to which data will be put (e.g. research publication, teaching purposes, media publicity)? 
Yes/No

Will participants be informed that consent will be taken for the use of anonymised data in future research projects – should this archiving and sharing of data be required by the funding body










Yes / No

Who will approach participants to ask them to be involved in the research?

Will there be a participant information sheet giving details of the people involved and the consent mechanism?










Yes / No

Is there a “gatekeeper” who must be approached first to gain access to participants 

– e.g. school pupils, nursing home residents










Yes / No

Deception
Is there any deception involved?





Yes/No

If yes, describe the deception and the reasons for its use

Researcher safety
What will be undertaken to ensure safety of the researcher?

Debriefing

Participants will be debriefed:

In writing







Yes / No
Verbally







Yes / No
In writing and verbally






Yes / No
Participants will not be debriefed




Yes / No
If they will not to be debriefed, give reasons:

Withdrawal from the investigation

Will participants be told explicitly that they are free to leave the study at any time without jeopardy? 
Yes/No

When and how will this be done?

Confidentiality

Under the Data Protection Act information about a participant is confidential unless otherwise agreed in advance. Will confidentiality be guaranteed? 
Yes/No

Participation in this study guarantees confidentiality of participants’ information










Yes / No

No-one apart from the researcher and research supervisor will have access to the data









Yes / No

Either

   Participants will not be asked to write their name on study materials – they will be given an unique participant number





Yes / No

Or

   Participants’ names and any other identifying information will be store separately from their data in a secure location






Yes / No

Data – in which a living individual can be identified - will be stored as long as is required by the Data Protection Act 1998 and will then be destroyed









Yes / No

Either

  The data collected for this study will be used for a student project
Yes / No

Or

   The data collected for this study will be used for a staff project

Yes / No
Once the data are analysed a report of the findings may be submitted for publications. Only broad trends will be reported and it will not be possible to identify individuals










Yes / No

A summary of the results will be available from the researcher on request










Yes / No

If fewer than 7 of the above are answered as “Yes” - please explain why and the procedures that will be taken in advance of obtaining consent (how will participants be warned)?

Protection of participants

Are the participants at risk of physical or psychological harm greater than encountered in ordinary life? 







Yes/No

If yes, describe the nature of the risk and steps taken to minimise it:

Is the information gathered from the participants of a sensitive or personal nature? 









Yes/No

If yes, describe the procedures to be used for:
(a)assuring confidentiality 
a) protecting participants from stress

Observational research

If observational research is to be conducted without prior consent, please describe the situation in which observations will take place and say how local cultural values and privacy of individuals will be taken into account

SECTION B
FULL APPLICATION

(For projects which require ethical consideration)

Attach the following to each form:

· your research proposal 

· the participant information sheet

· the participant consent form 

· any questionnaires, scales, measures, letters and phone/verbal scripts to be used

· debriefing materials

Describe the project in no more than one page (summarise the background and hypotheses and detail the procedure to include the conditions experienced by the participants, stimulus, materials and response measures
Re-submission of proposal

Indicate here if the proposal is a procedural modification of a previously reviewed project: 









Yes/No
If yes, what was the title of previously reviewed project:

Name of Student/Supervisor in previous project:

_FOR ALL APPLICANTS
I have read the Faculty policies regarding the use of human participants and agree to abide by them. I am also familiar with the ethical principles listed in the Research Ethics Handbook with regard to human participants. I further agree to submit any significant changes in procedures or measurement instruments for additional review.

Signed:

Researcher(s)



Name:




Signature: 



Date:
Name: 




Signature:  



Date:
Name: 




Signature:  



Date:

Supervisor:

Name:  




Signature:  



Date:

Please remember to attach

· your research proposal 

· the participant information sheet

· the participant consent form 

· any questionnaires, scales, measures, letters and phone/verbal scripts to be used
· debriefing materials
Action Taken



Approved



Approved with modifications or conditions noted below

​



Action deferred. Please supply additional information or clarification noted 

below.

Date __________________
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