STUDENT VOLUNTARY SERVICE AGREEMENT
(Internship required for the completion of the student’s degree)

BETWEEN
[Name and full address of company] represented by [Name of Person Authorised to Sign on Behalf of the Company]
Hereafter referred to as “the Company”

AND

[Name of Student] born on [Date of Birth] 
Programme of Study: [Name of Programme]

Hereafter referred to as “the Student”

AND

University of Kent, Espace Rolin, Boulevard Louis Schmidt 2a, 1040 Brussels, represented by Alastair Ross, Head of Operations (Europe)
Hereafter referred to as “the University”

ALL PARTIES AGREE TO THE TERMS OF THIS AGREEMENT AS FOLLOWS:
Article 1

This internship is an integral part of the student’s academic programme of study at the University of Kent and is designed to offer students the opportunity to gain valuable work experience in the institutions, international organizations, representations and companies in Brussels. 
It provides students with the opportunity to:

· Make connections between the skills and knowledge learned in their academic programme and the working environment.

· Develop employability skills to make them more attractive to employers.

· Experience first-hand the business and working culture of an organisation.

· Gain confidence and develop a stronger set of personal and professional skills.

· Develop more effective written and communication skills.

· Extends commercial awareness of the context of decision making.

· Expand business networks.

· Develop self-awareness to enable them to make the successful transition between academic study and their chosen career.

For the purposes of this agreement the student is not considered an employee of the company and this contract cannot be linked to a full time employee contract under the article of law of 3 July 1978 regarding work contracts in Belgium.

Article 2

The internship lasts for a maximum of [Number] months.  It will take place for the period from [Date] and [Date] during which time [Name of Student] is a fully registered student of the University of Kent.  [This agreement only covers internships of a minimum of 3 months]
Article 3

The student’s work assignment is established by mutual agreement between the Company and the Student and will provide the following:
Object of the Internship:
[Please detail the object of the internship and the detailed tasks which the Student will be required to perform.]  
[When completing this section the Company may wish to consider that the University would like the Student, by the end of the internship, to be able to: 

· Communicate effectively and fluently in speech and writing; organise information clearly and coherently; use communication and information technology for the retrieval and presentation of information, including, where appropriate, statistical or numerical information.

· Produce written documents; undertake online research; communicate using e-mail; process information using databases;

· Define and review the work of others; work co-operatively on group tasks; understand how groups function; collaborate with others and contribute effectively to the achievement of common goals

· Explore personal strengths and weaknesses; time management; review working environment; develop autonomy in learning; work independently, demonstrating initiative and self-organisation. Important skills include the setting of appropriate timescales with clear starting and finishing dates; presentation of a clear statement of the purposes and expected results of their work; and developing appropriate means of estimating and monitoring resources and use of time.

· Identify and define problems; explore alternative solutions and discriminate between them.]
Person in the Company overseeing the Internship
Name: [Name]

Email: [Email address]

Phone: [Phone number]
Person in the University overseeing the Internship
Name: [Insert name of programme convenor]
Email: [Email address of programme convenor]

Phone: +32 2 641 1721
Working Hours:
During the internship the student is to comply with the Company’s policy concerning working hours.  The company days of work are Monday through Friday, excluding bank holidays and its established working hours are from [Time] to [Time] with 1 hour break for lunch.  The company offers [number] days additional holidays through the year.
Article 4 
The Company will make a payment of the sum of € [amount] per month as reimbursement for any expenses. 
Article 5
In case of non-compliance with its obligation by one of the parties, either in case of misbehavior or of non-attendance without a proper justification of the Student, every other party can end the contract, with immediate effect, after a formal demand notified in writing to the party failing and not followed by effect within 8 days.

Article 6

The Company will insure their legal liability to pay damages to the Student for death, bodily injury or damage to property, arising from negligence on the part of the Company during the business activity.  

As a registered student of the University of Kent, the student is, in the event that the student’s negligent actions cause injury or damage, covered by the University of Kent’s public liability insurance (Zurich Municipal - NHE-17CA02-0013).  The student is also protected under the university’s personal accident insurance (Chubb Insurance Company of Europe) while engaged in course-related activities including occupational but excluding commuting.

Article 7 

The Company will write a report on both the personal and professional performance of the student during the internship and submit this to the University within 10 working days of the end of the internship contract.

The Student will write a 1500 word Placement Report, which will require them critically to assess their personal development over the course of the internship and their ability to make connections between the knowledge and skills which they are developing in their degree and how they apply them in an organization.  This placement report is to be submitted onto Moodle within 10 working days of the end of the internship contract. 

Based upon a satisfactory performance recommendation and a satisfactory Performance Report, the students will be awarded a Pass on PO8102 Brussels Internship (10 ECTS).  The assessment of the module is Pass/Fail only.

Signed in Brussels on [Date] [each party acknowledging having received one copy]
Signatures

for the Student,





























[Insert name of student]





for the representative of the University of Kent,




















Alastair Ross


Head of Operations (Europe) 





for The Company,


























[Name of person responsible in the company]
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